Tuck Shop Assignment 1

1. Write ‘School Tuck Shop’ in cell A1 and make bold.

2. Type ‘Managers’ and your names in cell D1 and make bold.

3. Type ‘Monday’ in cell A3 and make bold.

4. Save your work so far as ‘Tuck 1’.

5. Copy the information for Monday as shown on the sample spreadsheet, checking you put the correct information in each cell. 

6. Format cells which show money (e.g. B5, B6, B7, C5, C6, C7) by double clicking in the cell (or going to Format-Numbers), then selecting currency and check the decimal precision is set to 2. 

7. Save your work (�-c or Edit-Save)

8. Use formulas in cells E5, E6 and E7 to calculate the Total Taken for each item.

9. Use formulas in cells F5, F6 and F7 to calculate the Total Cost for each item.

10. Use formulas in cells G5, G6 and G7 to calculate the Profit for each item.

11. In cells E8, F8 and G8 use Autosum to calculate the Totals for each column for Monday.

12. Save your work again (�-c or Edit-Save).

13. Highlight from cell A3 to G8.

14. Copy the highlighted selection (�-c or Edit-Copy).

15. Click the cursor into cell A10 and paste the copied cells (�-v or Edit-Paste).

16. Change Monday to Tuesday and change the numbers sold. If you have the formulas correct the totals should change accordingly - check with a calculator!

17. Save your work again (�-c or Edit-Save).

18. Copy, paste and change the information for the other days of the week. Friday should be in cell A31. Save your work frequently!

19. Change the Page Setup to Landscape and then print your spreadsheet.

20. Collect a copy of ‘Tuck Sample 2’ and add in the details for the Weekly Totals. Can you work out the formulas to use to calculate these in the appropriate cells?

21. Save your 
22. work, yet again (�-c or Edit-Save).
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