ICT Activity Planner

	ICT TASK 

QCA Unit 4A, Writing for different audiences – developing uses of a word processor and using these skills to write an article.
	
	YEAR GROUP: 4

Resources 

Prepared templates for each lesson using a word processor package (Appleworks)
	C
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	F

ICT

	
	
	
	

	Context
	
	
	

	The pupils had done some basic word processing (changing the size and appearance of fonts) and could confidently open documents and some could independently save their work.

	Task Description
	
	
	

	A series of lessons to teach pupils to use some of the advanced features of a word processor, such as spell check, delete and insert, and find/replace to match their work to an audience. These were then used to aid the writing of a newspaper article.

	Learning Intentions

__Literacy __: Knowledge and Understanding
	
	ICT: Skills, Knowledge and Understanding
	ICT Level

	
	
	
	KS1
	KS2
	KS3



	Pupils’ writing is appropriate and interesting with some awareness of the reader. Uses simple sentence structures.
	
	Pupils use ICT to generate, amend and share work. Enter, save and retrieve work with some help.
	W/1
	2/3
	4/5

	
	
	
	
	
	

	Pupils’ writing is organised, imaginative and clear. The forms used are adapted to the purpose and the reader. Basically correct grammatical sentence structure.
	
	Pupils use ICT to generate, develop, organise and present work. They access information easily and save competently
	1/2
	3/4
	5/6

	
	
	
	
	
	

	Pupils’ writing is lively and thoughtful. It is organised appropriately for the purpose of the reader. Sentences are grammatically more complex
	
	Pupils competently combine and present information from a variety of sources. They show an awareness of audience and need for quality of presentation.
	2/3
	4/5
	6/7

	
	
	
	
	
	

	_Literacy  _POS related to task: En3: 1c, 1e, 9b
	
	ICT POS related to task: 1b, 1c, 2a, 3a, 4a
	
	
	

	Teaching Approach
	
	
	
	
	

	Most lessons were introduced to the whole class, demonstrated on an interactive whiteboard. Pupils then worked in mixed ability pairs.

	Links with other curriculum areas

	History- The final newspaper article is based on research done during the History lessons on the Ancient Egyptians.

	Subject Learning Gains – Literacy – Pupils can easily modify work as it progresses. They can use facilities like spell check to improve their work and adapt their work to an intended audience. This work also built on and developed work on report writing studied this term.
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