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Sage Community Enterprise
Coopers Lane School House, Pragnell Road, London  SE12 0LF

Tel 020 8851 1113
Fax 020 8851 6123

www.sageeducationaltrust.org
Chair: Ms B. Fitzsimmons


Director: Ms D. Davison 


Application for Employment

Post for which you are applying:




Ref. Number:

Personal details

Family Name:

First Name(s):






Title:

Date of Birth:

Home Telephone No:





Mobile No:

Home Address:

Post Code:






Email address:

__________________________________________________________________________

Current or most recent employment

Job Title:

Start Date:

Leaving Date or Notice Required

Current Salary:

Grade:

Employers Name and Address:

Work Telephone Number:

Duties and Responsibilities:

Employment History

Please start with the most recent after that shown under current or most recent employment on page 1

-----------------------------------------------------------------------------------------------------------------

Starting Date:





Leaving Date:

Employer’s Name:

Address:

Position Held:





Salary on Leaving:

Duties and Responsibilities:

Reason for Leaving:

Starting Date:





Leaving Date:

Employer’s Name:

Address:

Position Held:





Salary on Leaving:

Duties and Responsibilities:

Reason for Leaving:

Starting Date:





Leaving Date:

Employer’s Name:

Address:

Position Held:





Salary on Leaving:

Duties and Responsibilities:

Reason for Leaving:

Education

Qualifications will only be taken into account where they are strictly required for the post.

The Sage Educational Trust will require evidence of these qualifications.

	School, Colleges, Universities or institute of Further Education attended (including part-time) 
	Dates

From
	To
	Qualifications gained including subjects, grades or results expected 

	
	
	
	


	Any other relevant qualifications or records of achievement (e.g. courses attended), including membership and status of any relevant Professional or Technical Association.

	


General experience and further information

(Please photocopy and attach and number additional sheets as necessary)

Please use this section to tell us how you feel you meet the requirements of the Person Specification.  Give as much information as necessary to demonstrate the skills, experience and knowledge you have gained.  This could include voluntary work, leisure interests and any other activities which you consider relevant to this position.

If you are a disabled person but are unable to meet some of the job requirements specifically because of your disability, please address this in this section.  If you meet all the other criteria you will be short-listed and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

	


Additional information

	We are able to make provisions for people with special needs.

Is there any special help, which you may require for interview?
Yes
No

If yes, what help would you like?

a) Have you a clean/full driving licence?
Yes
No       

Have you previously been employed by the Sage Educational Trust or
Yes
No     

The Downham and Bellingham EAZ

Did you receive any redundancy payment or enhanced retirement benefit?
Yes 
No       

If yes please state when and job title:

Do you require a work permit?
Yes
No        

Please indicate any dates on which you will not be available for interviews:


References

	External applications: If you are selected for an interview we will wish to take up references.  You should give the name of your Line Manager in your present or most recent employment as one referee or if you are a School, College or University leaver your Head teacher or Tutor.

Internal applicants:  If you are selected for interview we will seek a reference from your Line Manager or Supervisor.

1. Name:                                                                                     Position Held:


Organisation:


 Address:


Telephone No:                                                                     

2. Name:                                                                                   Position Held:


Organisation:


Address:


 Telephone No:                                                                      

Please indicate if we can contact your referees prior to interview:   Yes                    No




Personnel monitoring information

	The Sage Educational Trust has an equal opportunities policy and is keen to ensure that it is working efficiently.  The information you provide will be treated in the strictest confidence and will be used only for statistical monitoring and is not used as part of the interview selection process.  We are unable to process applications from candidates who do not complete this section.
(Please tick the appropriate)

1.    Female                      Male                                                                           2.  Date of Birth:

3.   Ethnic Origin – Please tick only one category below:

White                       Bangladeshi                     Black Caribbean                        Chinese             Black African

Turkish                     Black Other                     Turkish Cypriot                           Indian                Vietnamese

Pakistani                   Irish

Other  (Please specify):

4. Do you consider yourself to have a disability?

If yes, please state the nature of your disability:

If registered disabled please give number:

5. Where did you see the post advertised/how did you hear of the vacancy?




Declaration

	I hereby declare *that to the best of my knowledge, I am not a spouse, partner, child or relative of an existing member of employee of the Sage Educational Trust, nor do I have a close personal or business or potential business relationship with any such person.

Signed:                                                                                     Date:                                  

*If you are unable to make the declaration, you should strike it out and state in the space below any relationship of the nature referred to:

I certify that the information provided is correct and agreed that they should form part of the basis of my engagement.  Falsification of qualification or information may lead to dismissal without notice.

Signed:                                                                                     Date:                                  

Canvassing of employees or other members of the Sage Educational Trust directly or indirectly for any appointment shall disqualify the candidate concerned for that appointment.

























Sage Community Enterprise in partnership with Sage Educational Trust

